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LSU AGCENTER BOTANIC GARDENS AT BURDEN 
FACILITY USE POLICY 

 
 

Facilities Usage: 
Use of the Ione E. Burden Conference Center, Steele Burden Memorial Orangerie and Windrush 
Gardens are subject to the approval of the LSU AgCenter.  Reservations should not be 
considered confirmed until a deposit is received.  An email will be sent to the sponsoring 
group/individual confirming the date, etc., after the deposit is received, if mailed. 
 
The Ione E. Burden Conference Center facility use charges include the use of lobby and/or foyer 
space, conference room (maximum 120 person maximum capacity of room, tables (12) and 
chairs (85) provided), parking lot, kitchen and outdoor cooking space/areas.  Separate fees are 
charged for audio-visual equipment. 
 
The Steele Burden Memorial Orangerie charges include the use of the conference/catering room 
(maximum 15 person capacity, table and chairs for 10 people provided) , atrium (maximum 95 
person capacity, for rental tables (10 – 6’ round and 16 – 6’ rectangle) and chairs (100), parking 
lot, and outdoor space immediately in front and behind building. 
 
The Pavilion charges include the use of the covered pavilion (approximately 36’ x 51’) and the 
outdoor space immediately in front and behind building. 
 
Scheduling and Reservation for Ione E. Burden Conference Center, Steele Burden 
Memorial Orangerie and Windrush Gardens: 

1. Scheduling Burden facilities is based on first-come, first served basis.  Receipt of deposit 
will confirm your reservation.  No “tentative” reservations are allowed and no 
reservations can be made more than 12 months prior to the event.  If reservations are over 
12 months, they may be subject to a rate change. 

2. A deposit fee equal to 50% of total invoice is required at time of booking.  Total amount 
due must be paid in full 2 weeks prior to the event.  Refunds will be granted up to 30 
days prior to event with a 25% cancellation fee.  There will be no refund issued for 
cancellations after 30 days prior to event.  A $25.00 processing fee will be charged each 
time an event is cancelled or is rescheduled. 

3. All reservations will be reviewed with Pamela Rupert (Accountant) for accuracy of quote 
and should not be considered final until signed off on by her. 

4. After the event, the client is responsible for making sure that the facility is cleaned and 
returned to its original state.  The floors must be swept, garbage left in the kitchen in the 
trash cans provided, the sink must be free of food or liquids and stove top/countertops 
wiped clean (if used).  All lawn areas left free of debris.  If the room or lawn areas are not 
in original condition a clean-up fee will be accessed up to $500.00. 

5. Facilities are available on a non-discriminatory basis, without regard to socioeconomic 
level, race, color, sex, religion, disability, national origin and may not be used by any 
individual or organization that discriminates in membership or in practice against any of 
the above mentioned. 

 


